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DI RECTOROS
RESPONSIBILITIES

Postdoc hiring - approval

Coordination of key postdoctoral initiatives
A PFFIE, REP

Individual career counseling

Professional development offerings i with MUPA &
MBPA

Policies and procedures
Postdoc welcome & resources overview

MU Postdoc LinkedIn Group

PD Weekly email to MU postdocs

Grievances
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https://www.linkedin.com/groups/9502077/
https://gradschool.missouri.edu/postdoctoral-education/weekly-email/

HIRING -PARTIES INVOLVED

Candidate

Academic
HR
Specialist
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APPOINTMENTS

A Unranked, non-regular academic appointments
A All postdoc positions are fulltime

A All new and reappointments are one-year appointments
A H-1 b canbe 2 - 3 years

A J-1 reappointments can be more than 1 year after the first
year.

A Teaching postdocs
A 5-year maximum at Mizzou.

A J-1, H-1b, F-1 OPT, TN, O-1 (International Programs)
A No special permission required to offer postdocs H-1b visa.

A Hired throughout the year and they start any date of the month.

AOPE doesnot
A handle visa issues or,

A verify the degrees, publications, and other scholarly
activities
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https://international.missouri.edu/isss/

APPOINTMENTS

A Budgeting: Multiply the postdoc salary by 1.44 to include the
fringe benefits. It doesn't include moving allowances, hiring

incentives, professional development funds, or start-up funds.

A $79,200 for $55,000 annual salary

A Any moving allowances and hiring incentives higher than 5%
of the postdoc salary need approval from the Office of the
Provost Candace Kuby approves them.

A Abridge hire is allowed.
A No approval is need from OPE to post a postdoc job.
A Graduate terminal degree is required.

A Degree conferral is not needed! Successful defense and
deposition of the dissertation with their institution are
sufficient.

A No OPE approval needed for reappointments.
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APPOINTMENTS

A After the OPE approval,
A The hiring manager creates the position in e-Recruit.

A Once the job opening is approved, the candidate is
linked to the job opening by HR.

A Then the offer components are entered into e-
Recruit and HR completes the offer approval
process.

A After all the above are completed, the offer can be
extended.

A In the meantime, if you find it important, a PDF version of =
the draft |l etter with a NDRAGmmme——
with the candidate. Sometimes it helps to convince the ATy
candidate that the hiring at the HR level is underway. s e

A Rescinding the offer (after the start date, grace period e
after the start date) 2
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TYPE OF APPOINTMENT

Job types
6990: Fellow, Postdoctoral

6991: Fellow, Postdoctoral, Stipend
6992: Fellow, Postdoctoral, Teaching

To Io  Po Ix

6980: Postdoctoral associates

Independently funded postdoctoral scholars

9333 - Courtesy appointment with the working title of
Postdoctoral Fellows
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https://gradschool.missouri.edu/policy/appointment-process-2/

i Graduate School [L]) ADMISSIONS € DEGREE PROGRAMS ~ O CURRENT STUDENTS 3 STUDENT LIFE

viversicy of Missouri M

HOME ABOUT STUDENT DATA CALENDAR INCLUSIVE EXCELLENCE RESEARCH FUNDING POSTDOCS FACULTY & STAFF RESOURCES

Postdoc Letter Templates

Postdoc Letter Templates

The Office of Postdoctoral Education and Human Resources have established set formats for letters
regarding positions for postdoctoral scholars, including offers, status changes, renewals and terminations.
Download templates in Microsoft Word.

Offer |letters must be emailed to Dr. Valli Sarveswaran at postdoc@missouri.edu for approval. Termination
and renewal letters should also be emailed to postdoc@missouri.edu for the Office of Postdoctoral Education
files.

(templates last updated 1/14/2025)

Offer Letters
Mew Hire
Transfer from Non-benefit Eligible to Benefit Eligible Position
Transfer from Benefit Eligible Position
Rehire Former Employee
Termination Letter

Termination Template

Reappointment/Renewal Letter

Reappointment Template

F\E‘ Postdoctoral Education
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https://gradschool.missouri.edu/policy/letter-templates/

OPE APPROVAL

Date

Dr | Nameiss
Addressite
City, State_ zip
Email address|

Dear Dr. Name:

On behalf of the Name of Department. I am pleased to offer vou the position of Postdoctoral
Fellow. Details of the offer are outlined briefly below:

« [Title: Postdoctoral Fellow. Postdoctoral Fellow - Teaching, or Postdoctoral Associate]

»  Salary: $XX 000 annually

+  Professional Development/Travel Funds per vear: (must indicate None if there are no
such funds; this line cannot be deleted)

« [FTE: 100%. Full-time. 12-month appointment

*  Initial Appointment Period: date to date

+  Tenure Status: Not eligible for tenure

OPTIONAL: The University will provide a moving allowance of [$XX 3 XX] to be paid after
vou become a University employes. A moving allowance 1s taxable compensation. Payment of a
moving allowance 1s contingent upon return of a signed repayment agreement which addresses
repayment in the event vou do not remain emploved with the University for a minimum of 2
vears. Please refer to the moving allowance policy, HR 103, for more detailed information
found: hitps-/"www.umsystem edu/ums/rules’hrm/hr100/hr1 03
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POSTDOC SALARY

A The minimum salary for new appointments is $55,000.
A The minimum salary for reappointment is still $47,476.

A The minimum salary for new and reappointments is going
up to $58,656 from 1/1/2028.

A Salaries for teaching postdocs where 9 to 12 months
hiring is allowed are prorated.

A NIH NRSA scale - $61,008 for 0 years of experience -
(April 2024)

A Annual raises are not required but encouraged.

M Postdoctoral Education
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https://grants.nih.gov/grants/guide/notice-files/NOT-OD-24-104.html

POSTDOC MINIMUM SALARY*

Non- Teaching

When New appointments  Reappointments
Until Dec 31, 2024 $47,476 $47,476
Jan 1, 202571 Dec 31, 2027 $55,000 $47,476
From Jan 1, 2028 $58,656 $58,656

M Postdoctoral Education
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POSTDOC MINIMUM SALARY

Teaching 9 Months

When New appointments Reappointments
Until Aug 31, 2025 $36,000 $36,000
From Sep 1, 2025 $43,992 $43,992

Any teaching postdocs with longer than a 9-month appointment should
adjust accordingly.

M Postdoctoral Education
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POSTDOC BENEFITS FROM JULY 1, 2025

A 23 days paid time off accumulated per year
A 60% paid leave for short term disability
A Up to 2 weeks paid care giver leave

A Up to 4 weeks paid parental leave
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POSTDOC WELCOME AND
RESOURCES OVERVIEW

A Hour long presentation

A Monthly
A 1st Thursdays at 12 pm on odd months

A 1st Tuesdays at 3 pm on even months

A Attendance: 29% (56/192)
A After 1st email: 45
A After 2nd email: 4
A After 3d email: 7

Postdoctoral Education

University of Missouri



Name I email Registered | Scheduled Meeting | Attended
Yan, Jianxin .jyrgpt@m'lﬁmuri.edu
Elshazli,Mohamed elshazlim@missouri.edu
Le,Bac bldbt@missouri.edu
Yao,Yu yuyao@missouri.edu 1 1
Marcillo Yepez, Edgar emw2b@missouri.edu
Nguyen,Manh Ha hndgg@missouri.edu
Boehm,Hadley Isabelle-Augusta [hadley.boehm@missouri.edu
Steward,Christopher A casvfe@missouri.edu
Shim,Hyejin hshim@missouri.edu
Roos,Joy E jeroos@mail.missouri.edu
Ridge, Jenna Kalleberg jenna.kalleberg@mail.missouri.edu
Rajaian Pushpabai,Rajesh rrbny@missouri.edu
Hammond,Gail Denise gdh52b@missouri.edu
Vemula,Harshini hwfzf@missouri.edu
Irulappan,Vadivelmurugan vixxb@missouri.edu
Do,Jitae jdvpg@missouri.edu
PAL,PANKAJ ppchf@missouri.edu
Phung,Quang Anh gap8r&@missouri.edu
Liu,Chujie cl9nv@missouri.edu
Guo,Xutao xgdch@missouri.edu
Canti,Lorenzo lckbn@missouri.edu 1 1
Wen,Yuhan yuhan.wen@missouri.edu
Du,Xiang xdgkf@missouri.edu 1
Wright, Hayden hayden.wright@missouri.edu 1

Costa Netto, Jose Ribamar

'::hstaﬂettng’f?-lrissauri.edu

Second invite
Third invite




ANNUAL POSTDOC SURVEY

163

A 2024

93

A 2023

71

A 2022

39

A 2021

ation

Missouri
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POSTDOC ANNUAL
EVALUATIONS

A Started in December 2024 for all annual contracts ending in
March 2025. We will be moving monthly to catch up with all
postdocs.

A All with more than one year of postdoc will have completed
annual evaluations by Feb/Mar 2026.

Ni‘ Postdoctoral Education
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POSTDOC ANNUAL
EVALUATIONS

A General timeline

A At the end of the 9th month from their contract start date,
postdocs will receive the email to complete MyVita.

A They will be given 3 weeks to complete.

A Postdoctoral scholars should upload a CV &
completed IDP as a PDF.

A Postdocs are also expected to list the list of peer-
reviewed journal publications, conference
presentations, patents, and books/book chapters.

A Once postdocs have completed and submitted the
documents, the PI (faculty members) will be given 4 weeks
to complete.

A The postdoc office will have to review and add messages to
the Provostods Office that th
or unsatisfactory.

FVI—‘ Postdoctoral Education
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EXIT SURVEY

A Number of years at Mizzou

A Dept & College

A Overall experience at Mizzou (4 choices)

A Experiences in certain areas (14 areas with 5 choices)
A Working experience with PI (16 areas with 5 choices)
A Resources at Mizzou (7 areas with 5 choices)

A Courselworkshop attendance

A Teaching/consulting/internship

A Publications, patents, grants

A Career: next & desired destination

T Postdoctoral Education

# University of Missouri



EXIT SURVEY

A https://mizzou.us/opeexitsurvey

A Shared this with the HRPs

A HR saved it in the postdoc separation resources

F\E‘ Postdoctoral Education
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https://mizzou.us/opeexitsurvey

SERVICES TO POSTDOCS

MU postdocs are a part of the most diverse group of scholars on campus
and enjoy the following.

A
A

Access to the postdoc office for 1:1 career development consultation.

Access to professional & career development activities and social events
offered by MU Postdoctoral Association and Mizzou Black Postdoctoral
Association.

Being able to be part of the governing board of the MU Postdoctoral
Association and Mizzou Black Postdoctoral Association.

Be on the postdoc listserv and receive professional & career
development, job, & funding opportunities.

Be part of the Postdoc LinkedIn group.

Eligible to apply for Postdoc Travel Grant ($500; 3 rounds/year)
administrated my MU Postdoctoral Association, Postdoc Research
Grants ($500, $750, or $1,500; 2 rounds/year), and Postdoc Research &
Teaching Awards ($1,000 per year each).

Being able to enjoy the benefits offered by the National Postdoctoral
Association and National Center for Faculty Development and Diversity

(NCEDD).

Educational/tuition assistance for postdocs and their dependents.

Being able to nominate Postdoctoral Mentor of the Year.

F\E‘ Postdoctoral Education
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https://gradschool.missouri.edu/postdoctoral-education/mu-postdoc-association/
https://gradschool.missouri.edu/postdoctoral-education/mbpa/
https://gradschool.missouri.edu/postdoctoral-education/mbpa/
https://gradschool.missouri.edu/postdoctoral-education/mu-postdoc-association/
https://gradschool.missouri.edu/postdoctoral-education/mu-postdoc-association/
https://gradschool.missouri.edu/postdoctoral-education/mbpa/
https://www.linkedin.com/groups/9502077/
https://gradschool.missouri.edu/postdoctoral-education/mu-postdoc-association/#travelgrant
https://gradschool.missouri.edu/postdoctoral-education/mu-postdoc-association/
https://gradschool.missouri.edu/postdoctoral-education/current-postdocs/#PDgrant
https://gradschool.missouri.edu/postdoctoral-education/current-postdocs/#PDgrant
https://gradschool.missouri.edu/postdoctoral-education/current-postdocs/#PDaward
https://gradschool.missouri.edu/postdoctoral-education/current-postdocs/#PDaward
https://www.nationalpostdoc.org/default.aspx
https://www.nationalpostdoc.org/default.aspx
https://www.facultydiversity.org/dashboard
https://www.facultydiversity.org/dashboard
https://www.umsystem.edu/totalrewards/benefits/education
https://gradschool.missouri.edu/postdoctoral-education/current-postdocs/#Facultyaward

ONE TO ONE CONSULTATIONS

A Career exploration

A Networking strategies

A Review LinkedIn profiles
A Job search strategies

A Document reviews

A Interview preparation

A Negotiations

A Grievances

Schedule an appointment with Valli

T L
llllllllllllllllllll
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MENTORING UP FOR
POSTDOCS

A Fall 2024
A Applied: 20
A Participated: 16
A Completed: 16

A Received certificates: 14
A Spring 2025
A Signed up: 18
A Participating: 14

FVI Postdoctoral Education

/" University of Missouri



January T,

Happy Mea

The Office of Postdoctoral Education wishes all postdocs a productive and =

From the Office of Pos!

MU Bostdoctoral Awards fior Teaching and Research

Mominees for thess awards must currently be postdoctoral fellows a
postdoc for &t least one semester prior to the nomination. Self-nomi
Awards Banguet hosted by the Graduats School in April. The awards
awardees). The awards will be administered by the MU Postdoctoral |
Funding for the award is provided by the Graduate School. Mominati

Presentations’

Tell Your Story: Building a Narrative for Carser Development — National Post

Why do stories matter, and how do we get better at teling our own?
story first. Qur carzers are 3 oycle of doing things, reflecting on them
repaat the cyde. In this webinar, you'll leam about the power, practic
stories as a tool for identifying our skills and values, storytelling as a
mazke meaning of our experiences.

Speaker Urmila Venkatesh, assiztant director of carser education, 5t
12 pm; Wed, Jan 8, 2025

Mizzou is an institutional member of the Mational Postdoctoral Asso
level) membership to MPA Click here to obtain pour free membershi

Mavigating the Green Card Process - Hear from Lawnyers — MNational Postdoc

Legal experts from various fields and areas of expertizs will discuz:
Reprasentatives will share brisf introductions albout their companiss
across various fislds, providing tailored advice to help postdocs mak
Law and academiz

11 am; Th, Jan 30, 2025

Mizzou is an institutional member of the Mational Pestdoctoral Assoy

level) membership to MPAL Click here to obtain your free membershi|

Conferences/Reon

Becruitment Summit for Postdoctoral Scholars in Cell Bickogy and Gemomic

Children's Hospital of Philadelphia, 3401, Civic Center Boulevard, Phil
Thursday, March & 2025

MU Postdoctoral Association - MUPA

Are you ready today? Keep your OV and cover letter ready?
& Avirtual OV workshop hosted by MU Postdoctoral Assodation
o ‘When: 3 -4 pm; Monday, January 13

& ‘Whers: Zoom
Featured Articles
College Completion Rates Trending Up — Inside Higher Education

A Caze of Fraud: | fowght for a colleague’s tenure. Then | started locking deeper. — The Chronicle of Higher Education

Guide to the Postdoc Timeline
& The Mational Postdoctoral Association (MPA) has developed this guide to help postdocs prepare for the future and utifize training time wisaly.

Hon-Profit/Government/Industry Postdoctoral Opportunities

Pediatric Immuno-Cncology - 5t Jude Children's Research Hospital, Memphiz, TH
Physical Therapist - Children’s Hospital of Philadelphia
Check out other opportunitizs shared on the MU Postdoc Linkadin page.

Diverse Career Opportunities

Faculty positions at The Jackson Laboratory - Bar Harbor, ME and Portland, ME and Farmington, CT
Assistant Director, College Writing - Pomona College, Claremont, CA

Linkedlin Group: MU Office of Postdoctoral Education

Join the MU postdoc Linkedin growp to view and share professional and career development opporiunities. Many postdoc, industry, academic, and non-

profit jobs and funding opportunities are shared daily.

Postdoc Consultations

Cick here to schedule an appointment with Valli Sarveswaran (Director of Postdoctoral Education) to discuss your career 8 professional development
neads, or to discuss any other matters concerning you.
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https://mizzou.us/opeexitsurvey

LINKEDIN GROUP

A Created in August 2023
A 174 members

A Open to current and past Mizzou grad students &
postdocs

A 257 40 posts shared everyday

A Postdoc, TT faculty, industry, government, non-profit
positions

A Funding opportunities

A Webinars & articles

A Other professional development contents

F\E‘ Postdoctoral Education

— University of Missouri



Valli Sarveswaran Owner
Group created: Aug 2023

Pending posts 0
Requests to join 0
Manage group
Edit group

Recent

iti MU Office of Postdoctoral Edu...
B Unconventional Job Search Str...
idi The Grad Grid - A Career Netw...
B MU and MO Partners Present: ...
B Hopetoberfest 23

Groups

iti MU Office of Postdoctoral Edu...
iti The Grad Grid - A Career Netw...

iti University of Cambridge alumni

See all

Events +

Discover more

® -

Home Wy Metwork

Earn an Active Group badge

i photo

start a post in this group

B video

Jobs Messaging  Motifications

- a7 -
MU Office of Postdoctoral Education

iti Private Listad

L. roll

Your comments matter to group members »
Group members are likely to create more posts when they get

comments on their posts,

Recommended

Highlight this post by pinning it at the top.

Valli Sarveswaran - You

Pin this post

-3
y areer Counselor | Talent Developer | Higher Ed Administrator | Budget Mana...
& C C T D Hi Ed Admini B t W

(=

* Admin « Admin « 45m

Aditya Murthy « 3rd+

Cancer Immunologist & Discovery Scientist
.

Reactivate Premiunm:
EEm

50% Off

fia For Business w

174 members

Including Enid Schatz and 139 other
connections

©ea3 -

Show all =

Analytics

Last 15 days activity

96 %
Active members

6 v25%
MNew members

0 *100%
Posts
3,623 2%

Post views

Show all =

Admin

- .
Valli Sarveswaran

%l - You Owner

e

Career Counselor | Talent
Developer | Higher Ed



MUPA

Fosters professional development and social interaction to
provide community and a collective voice.

A MUPA
A Activities
A Travel grant

A Opportunity to serve

A MUPA Facebook page
A https://www.facebook.com/groups/muppostdoc

EMJ Postdoctoral Education

/" University of Missouri



https://gradschool.missouri.edu/postdoctoral-education/mu-postdoc-association/
https://www.facebook.com/groups/muppostdoc
https://www.facebook.com/groups/muppostdoc

MUPA

Fosters professional development and social interaction to provide community and
a collective voice.

A Activities
A Travel grant

Postdoctoral Education

University of Missouri




MUPA Board Members

Dr. Anjugam (Anju) Dr. Jose Costa Netto Dr. Srikant Dr. Chih-Hsuan (Emily)
Paramanantham Vice President Venkitachalam Chou
President MUPA Board Secretary Treasurer
MUPA Board MUPA Boaord MUPA Board

Dr. Fateme Khodadadi Dr. Bridget Kraus Dr. Filip Tirpak Dr. Edgar Diaz

Prof opment er*‘l munications and Social Chair Miranda
Aarketing g Chair MUPA Board Outreach Chair
MUPA Board MUPA Board

Dr. Sandy Saunders Dr. Fazle Elahi Dr. Muhammad Dr. Skylar King

Special Int School of Medicine Muinul Islamon Ex Officio
Representative S MUPA Board

MUPA Board MUPA Board

F\E‘ Postdoctoral Education
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MBPA

MBPA is an inclusive and interdisciplinary organization to
enhance the experience of Black postdoctoral fellows, by
creating a supportive environment that provides
opportunities for career development and peer-to-peer

mentorship.
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