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DIRECTORõS 
RESPONSIBILITIES

Å Postdoc hiring - approval

Å Coordination of key postdoctoral initiatives

Å PFFIE, REP

Å Individual career counseling

Å Professional development offerings ï with MUPA & 

MBPA

Å Policies and procedures

Å Postdoc welcome & resources overview

Å MU Postdoc LinkedIn Group

Å PD Weekly email to MU postdocs

Å Grievances 

https://www.linkedin.com/groups/9502077/
https://gradschool.missouri.edu/postdoctoral-education/weekly-email/
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APPOINTMENTS

ÅUnranked, non-regular academic appointments 

ÅAll postdoc positions are fulltime

ÅAll new and reappointments are one-year appointments

ÅH-1 b can be 2 - 3 years

ÅJ-1 reappointments can be more than 1 year after the first 

year.

ÅTeaching postdocs

Å5-year maximum at Mizzou. 

ÅJ-1, H-1b, F-1 OPT, TN, O-1 (International Programs)

ÅNo special permission required to offer postdocs H-1b visa.

ÅHired throughout the year and they start any date of the month.

ÅOPE doesnôt

Åhandle visa issues or,

Åverify the degrees, publications, and other scholarly 

activities

https://international.missouri.edu/isss/


APPOINTMENTS

ÅBudgeting: Multiply the postdoc salary by 1.44 to include the 

fringe benefits. It doesn't include moving allowances, hiring 

incentives, professional development funds, or start-up funds.

Å$79,200 for $55,000 annual salary

ÅAny moving allowances and hiring incentives higher than 5% 

of the postdoc salary need approval from the Office of the 

Provost Candace Kuby approves them.

ÅAbridge hire is allowed.

ÅNo approval is need from OPE to post a postdoc job.

ÅGraduate terminal degree is required.

ÅDegree conferral is not needed! Successful defense and 

deposition of the dissertation with their institution are 

sufficient.

ÅNo OPE approval needed for reappointments. 



APPOINTMENTS
ÅAfter the OPE approval, 

ÅThe hiring manager creates the position in e-Recruit. 

ÅOnce the job opening is approved, the candidate is 

linked to the job opening by HR. 

ÅThen the offer components are entered into e-

Recruit and HR completes the offer approval 

process. 

ÅAfter all the above are completed, the offer can be 

extended. 

ÅIn the meantime, if you find it important, a PDF version of 

the draft letter with a ñDRAFTò watermark can be shared 

with the candidate. Sometimes it helps to convince the 

candidate that the hiring at the HR level is underway. 

ÅRescinding the offer (after the start date, grace period 

after the start date)



TYPE OF APPOINTMENT

Job types

Å 6990: Fellow, Postdoctoral

Å 6991: Fellow, Postdoctoral, Stipend

Å 6992: Fellow, Postdoctoral, Teaching

Å 6980: Postdoctoral associates

Independently funded postdoctoral scholars

9333 - Courtesy appointment with the working title of 
Postdoctoral Fellows

https://gradschool.missouri.edu/policy/appointment-process-2/


OFFER LETTERS

ÅType of templates

ÅDownload the latest version

ÅModified templates for strategic postdoc programs

ÅChair's signature is required

ÅReference check documentation is required

ÅAlways attach a CV or resume. Please do not 

forward email as an attachment.

ÅDo not send the full application; we only need their 

latest CV or resumes. 

https://gradschool.missouri.edu/policy/letter-templates/


OPE APPROVAL

ÅMake sure that the current letter template is used, and 

the staff/faculty did not miss any parts of the letter.

ÅCV or resume is attached with information about the 

doctoral degree (e.g., type of degree, date, institution)

ÅMinimum salary

ÅReference check documentation

ÅHiring incentives & moving allowances

ÅInitial appointment period



POSTDOC SALARY

ÅThe minimum salary for new appointments is $55,000.

ÅThe minimum salary for reappointment is still $47,476.

ÅThe minimum salary for new and reappointments is going 

up to $58,656 from 1/1/2028.

ÅSalaries for teaching postdocs where 9 to 12 months 

hiring is allowed are prorated. 

ÅNIH NRSA scale - $61,008 for 0 years of experience -

(April 2024)

ÅAnnual raises are not required but encouraged.

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-24-104.html


POSTDOC MINIMUM SALARY*

Non- Teaching

When New appointments Reappointments

Until Dec 31, 2024 $47,476 $47,476

Jan 1, 2025 ï Dec 31, 2027 $55,000 $47,476

From Jan 1, 2028 $58,656 $58,656



POSTDOC MINIMUM SALARY

Teaching 9 Months

When New appointments Reappointments

Until Aug 31, 2025 $36,000 $36,000

From Sep 1, 2025 $43,992 $43,992

Any teaching postdocs with longer than a 9-month appointment should 

adjust accordingly.



POSTDOC BENEFITS FROM JULY 1, 2025

Å 23 days paid time off accumulated per year

Å 60% paid leave for short term disability

Å Up to 2 weeks paid care giver leave

Å Up to 4 weeks paid parental leave



WELCOME EMAIL

ÅPostdoc Welcome Session information

ÅLink to Postdoc Welcome, Prospective and Current 

Postdoc pages

ÅHandbook

ÅMUPA, MBPA

ÅWebpage from the City of Columbia and the Chamber 

of Commerce Columbia

ÅHousing in Columbia, Missouri



POSTDOC WELCOME AND 
RESOURCES OVERVIEW

Å Hour long presentation

Å Monthly

Å 1st Thursdays at 12 pm on odd months

Å 1st Tuesdays at 3 pm on even months

Å Attendance: 29% (56/192)

Å After 1st email: 45

Å After 2nd email: 4

Å After 3rd email: 7





ANNUAL POSTDOC SURVEY

Å2024: 163

Å2023: 93

Å2022: 71

Å2021: 39



Å Started in December 2024 for all annual contracts ending in 

March 2025. We will be moving monthly to catch up with all 

postdocs.

Å All with more than one year of postdoc will have completed 

annual evaluations by Feb/Mar 2026.

POSTDOC ANNUAL 
EVALUATIONS



Å General timeline

Å At the end of the 9th month from their contract start date, 

postdocs will receive the email to complete MyVita.

Å They will be given 3 weeks to complete.

Å Postdoctoral scholars should upload a CV & 

completed IDP as a PDF.

Å Postdocs are also expected to list the list of peer-

reviewed journal publications, conference 

presentations, patents, and books/book chapters.

Å Once postdocs have completed and submitted the 

documents, the PI (faculty members) will be given 4 weeks 

to complete.

Å The postdoc office will have to review and add messages to 

the Provostôs Office that the annual reviews are satisfactory 

or unsatisfactory.

POSTDOC ANNUAL 
EVALUATIONS



EXIT SURVEY

ÅNumber of years at Mizzou 

ÅDept & College

ÅOverall experience at Mizzou (4 choices)

ÅExperiences in certain areas (14 areas with 5 choices)

ÅWorking experience with PI (16 areas with 5 choices)

ÅResources at Mizzou (7 areas with 5 choices)

ÅCourse/workshop attendance

ÅTeaching/consulting/internship

ÅPublications, patents, grants

ÅCareer: next & desired destination



EXIT SURVEY

Åhttps://mizzou.us/opeexitsurvey

ÅShared this with the HRPs

ÅHR saved it in the postdoc separation resources

https://mizzou.us/opeexitsurvey


SERVICES TO POSTDOCS

MU postdocs are a part of the most diverse group of scholars on campus 
and enjoy the following.

Å Access to the postdoc office for 1:1 career development consultation.

Å Access to professional & career development activities and social events 
offered by MU Postdoctoral Association and Mizzou Black Postdoctoral 
Association.

Å Being able to be part of the governing board of the MU Postdoctoral 
Association and Mizzou Black Postdoctoral Association.

Å Be on the postdoc listserv and receive professional & career 
development, job, & funding opportunities.

Å Be part of the Postdoc LinkedIn group.

Å Eligible to apply for Postdoc Travel Grant ($500; 3 rounds/year) 
administrated my MU Postdoctoral Association, Postdoc Research 
Grants ($500, $750, or $1,500; 2 rounds/year), and Postdoc Research & 
Teaching Awards ($1,000 per year each).

Å Being able to enjoy the benefits offered by the National Postdoctoral 
Association and National Center for Faculty Development and Diversity 
(NCFDD).

Å Educational/tuition assistance for postdocs and their dependents.

Å Being able to nominate Postdoctoral Mentor of the Year.

https://gradschool.missouri.edu/postdoctoral-education/mu-postdoc-association/
https://gradschool.missouri.edu/postdoctoral-education/mbpa/
https://gradschool.missouri.edu/postdoctoral-education/mbpa/
https://gradschool.missouri.edu/postdoctoral-education/mu-postdoc-association/
https://gradschool.missouri.edu/postdoctoral-education/mu-postdoc-association/
https://gradschool.missouri.edu/postdoctoral-education/mbpa/
https://www.linkedin.com/groups/9502077/
https://gradschool.missouri.edu/postdoctoral-education/mu-postdoc-association/#travelgrant
https://gradschool.missouri.edu/postdoctoral-education/mu-postdoc-association/
https://gradschool.missouri.edu/postdoctoral-education/current-postdocs/#PDgrant
https://gradschool.missouri.edu/postdoctoral-education/current-postdocs/#PDgrant
https://gradschool.missouri.edu/postdoctoral-education/current-postdocs/#PDaward
https://gradschool.missouri.edu/postdoctoral-education/current-postdocs/#PDaward
https://www.nationalpostdoc.org/default.aspx
https://www.nationalpostdoc.org/default.aspx
https://www.facultydiversity.org/dashboard
https://www.facultydiversity.org/dashboard
https://www.umsystem.edu/totalrewards/benefits/education
https://gradschool.missouri.edu/postdoctoral-education/current-postdocs/#Facultyaward


ONE TO ONE CONSULTATIONS

ÅCareer exploration

ÅNetworking strategies

ÅReview LinkedIn profiles

ÅJob search strategies

ÅDocument reviews

ÅInterview preparation

ÅNegotiations

ÅGrievances 

Schedule an appointment with Valli



MENTORING UP FOR 
POSTDOCS

ÅFall 2024

ÅApplied: 20

ÅParticipated: 16

ÅCompleted: 16

ÅReceived certificates: 14

ÅSpring 2025

ÅSigned up: 18

ÅParticipating: 14



ÅStarted in February 2022

WEEKLY EMAILS



WEEKLY EMAIL 
ARCHIVE

https://mizzou.us/opeexitsurvey

https://mizzou.us/opeexitsurvey


LINKEDIN GROUP

ÅCreated in August 2023

Å174 members

ÅOpen to current and past Mizzou grad students & 

postdocs

Å25 ï 40 posts shared everyday

ÅPostdoc, TT faculty, industry, government, non-profit 

positions

ÅFunding opportunities

ÅWebinars & articles

ÅOther professional development contents





MUPA

Fosters professional development and social interaction to 
provide community and a collective voice.

ÅMUPA

ÅActivities

ÅTravel grant

ÅOpportunity to serve

ÅMUPA Facebook page

Åhttps://www.facebook.com/groups/muppostdoc

https://gradschool.missouri.edu/postdoctoral-education/mu-postdoc-association/
https://www.facebook.com/groups/muppostdoc
https://www.facebook.com/groups/muppostdoc


MUPA

Fosters professional development and social interaction to provide community and 

a collective voice.

ÅActivities

ÅTravel grant





MBPA

MBPA is an inclusive and interdisciplinary organization to 

enhance the experience of Black postdoctoral fellows, by 

creating a supportive environment that provides 

opportunities for career development and peer-to-peer 

mentorship.


